
OIIFICE MEMORA]\DUM

Subject: Online generation and recording of Annual Performance Appraisal Report

(ApARt on SpARROW portal for all AAOs and SrAOs for APAR cycle

2023-21,

Reference is invited to this office oM dated 29.05.2023 regarding m91{1t9y

Ontine r,iU*iriion of epen irr respect of AAOs/Sr.AOs w.e.f. the APAR cycle2022'23.^

accorOiniiy.-- 
-ufi the Departmentalised ,. Accourting Organisations of

Ministriei/Dlpartments are required to process online APARS through SPARROW portal

for thc APAR cY cle 2023-24.

In this regard, it is requested to ensure that -

i. The data of ail Ar\C and SrAC is July mappcd and Account of officiul

reported upon is fully functional;

ii. Tlie details required for APAR generation are readily available with the

respective designated APAR Custodian in the Principal Accounts Office of
Ministry/Department concerned for the reporting year 2A23-24. This is a

prerequisite for timel.v generalion of APAR in SPARROW system;

iii. All APAR Custodians to ensure timely generation of APAR.

2. Time schedule for generation and recording of APAR is enclosed (Annexure). It is

requested to bring the same to tlre notice of all concerned for strict adherence to ensure

tlrat ApAR proceis is completed in a time bound manner.

\ ,. r(.h :. Auto fonvarding of ApARswill be enforced for the APARs for the yetr2023-

Itfi .- ;; i.c. ion,a.ding ir APAR to next stage, in case one particular stage is not

d' ,- 
t'\+" completed as per the prescribed timeline'

. 'i"' 4. All AAos & SrAos may be infcrrmect to submit their self appraisal as per time

schedule and if no self-appruir"t"i, received by the stipulated date, the Reporting offrcer

can proceed to u'rite the report onthe basis ofiris''trerexperience of the work and conduct

oftheofficerreportedupon..wnit"doingso,hecanalsopointoutthefailureofthe
ol-ficer ,.pon"a ,ipnn tn submit his/her selflappraisal rvithin the stipulated time'
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Government of India
N'linistry of Finance

Deparlment of ExPenditure
O/o Controller Ceneral of Accounts

HR-2*Section

Mahalekha NiYantrak Bhavan,

GPO Complex, I.N.A., New Delhi

Dated : 22"d March,2024
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Furlher, any faiture on the lrart of the Reporting/ Revierving Officers to comply the

tinre-sclrcdule *,ill be vierted seriously.

This issues wirh the approval of the Cornpetent Authority.

l"rrLq(

To

i.
ii.

( SarUai Sineh )
Jt. Controller General of Accounts

AII Pr. C C A s./C C A si C As ( li C ) of Mi nistri es/Departments
Jt.CGA(Admn.), I'FMS; Jt.CCA(Admn), Oio CGA; CC(Pensions), ADG(PB);
Direcror(INCiAIT); CFC(Mio Civi I Aviation)
All PAR Custodians of SPAI{I{OW- fcrr ltecessary action and compliance

Senior Accounts Officer (lTD) for uploading on CGA's website.
iii.
iv.
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