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PREFACE

Preparation of Annual Appropriation Accounts and Finance Accounts is the most important function of the 

Accounting Authorities of the Ministries/Departments of Govt. of India. This is a Constitutional requirement as 

the Ministry wise/Grant wise Annual Accounts are consolidated into Union Govt. Finance Accounts and Union 

Govt Appropriation Accounts which are laid in the Parliament after certification by the Comptroller and Auditor 

general of India. The government Accounts are kept in three parts: Part 1-Consolidated Fund; Part 2-Continency 

Fund and Part Public Accounts. The Accounting transactions are further grouped into sectors and sub sectors. 

The sectors and sub-sectors are further divided into Major Heads of Accounts. The Major heads are divided into 

Minor heads, each of which has a number of subordinate heads generally known as Sub-heads. The sub-heads 

are further divided into detailed and object heads. Under each of these heads, the expenditure is shown 

distributed between 'Charged' and 'Voted', 'Revenue' and "Capital'. The Receipts are grouped into Tax revenue, 

Non-tax revenue and Grant in aid and Contribution. A certain coding pattern for the heads of accounts right from 

Major Head to object head is followed to indicate whether the accounting transaction is Receipt transaction or a 

transaction of Revenue/Capital expenditure or under Loan Head of Account.

The Appropriation Accounts are prepared in accordance with the Budget documents, incorporating the Original 

Budget provisions, Supplementary Grants, Re-appropriations, Surrenders etc., along with reasons in brief for 

savings of budget or excess expenditure under the concerned expenditure head of account. The Appropriation 

Accounts are prepared in four stages and the fourth stage is treated as final on which the Secretary of the 

concerned Ministry signs in the capacity of Chief Accounting Authority of the Ministry/Department. The 

Appropriation Accounts are audited and an Explanatory Note for Saving/Excess is also prepared, if the 

saving/excess are more than Rs. 100 crore in that Grant explaining the reasons in detail and is signed by the 

Financial Adviser of the Ministry/Department.

While there is already a practice to prepare the "Annual Accounts at a Glance" for the Grant of Indirect Taxes, an 

initiative was taken to prepare a document of the detailed Appropriation Accounts and Finance Accounts for the 

years 2014-15 & 2015-16 in the form of a book. The book for the financial year 2016-17 is now presented to the 

usage of Accounting Data. This document contains information relating to Head-wise Appropriation Account, 

various Statements, Budgetary Re-appropriation and Surrender Orders, Condensed Accounts, Details of 

expenditure booked by the CBEC on behalf of other Ministries and vice-versa, Journal Entries, Audit Certificate 

and comments issued by the office of C&AG of India etc. Similarly, the Annual Finance Accounts containing 

various statements, details of Suspense Balances and also the Statement of Central Transactions and other 

Reports etc. All such information, although technical in nature but is very relevant for reference by the 

Administrative as well as Accounting authority of the Central Board of Excise & Customs (CBEC), Department of 

Revenue. This document may also be used by the Training Academies of Group 'A' Service Officers as well as by 

other Institutions engaged in imparting training on the Government Accounts and Finance.

I wish to place on record my appreciations for the efforts made by the Accounts and compilation Section of the 

office of Pr.CEA, CBEC, for preparing it a comprehensive, readable and meaningful reference document for all 

concerned.

30th November 2017 (J.P.S. Chawla)
New Delhi       Pr. Chief Controller of Accounts (CBEC)
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 O/o Controller of Accounts (WZ) Mumbai cbecwz@gmail.com
  

2. Deo Kumar MS Building, Customs  Ph: 91-33-22436706
 Dy. Controller of Accounts (EZ) House 6th Floor, 15/1,  Fax: 91-33-22435417
  Strand Road, Kolkata dcacbecezkolkata@gmail.com
   

3. Kartika J Kumar Room No. 306A, Ph: 91-44-28331044, 28330644
 Asstt. Controller of Accounts 3rd Floor, Central Excise Fax: 91-44-28331065
 (SZ) Annexe Building kartikajkumar@gmail.com
  121, Mahatma Gandhi   
  Road, Chennai 





Accounts & Compilation Section, O/o Pr. CCA, 
CBEC Department of Revenue, Ministry of Finance    

S.No Name and Designation Ofce Address Contact No./Email ID

1 Smt. Meenakshi Chaudhry AGCR Building,   Ph.: 91-11-23702274 
 Sr. Accounts Ofcer Room No. A-105  Mob. No. 9953546968 
  1st Floor vaishalichaudhry96@gmail.com

2 Shri Anil Kumar AGCR Building,  Ph.: 91-11-23702308 
 Assistant Accounts Ofcer Room No. A-115  Mob. No. 9013273064   
  1st Floor anilkumar196903@gmail.com

3 Mrs. Sapna Darbari AGCR Building,  Ph.: 91-11-23702308 
 Assistant Accounts Ofcer Room No. A-115 Mob No. 9811518334  
  1st Floor pccacbecashgure@gmail.com

4 Shri R.N.Meena AGCR Building,  Ph.: 91-11-23702308
 Sr. Accountant Room No. A-115  Mob No. 9013096634 
  1st Floor pccacbecashgure@gmail.com

5 Smt. Asha Kumar AGCR Building,  Ph.: 91-11-23702308 
 Sr. Accountant Room No. A-115  Mob No. 9818660350 
  1st Floor pccacbecashgure@gmail.com

6 Shri Jitender Kumar AGCR Building,  Ph.: 91-11-23702308  
 Sr. Accountant Room No. A-115  Mob No. 8800103151 
  1st Floor jk99116@gmail.com

7 Shri Anup Kumar Sinha AGCR Building,  Ph.: 91-11-23702308 
 Sr. Accountant Room No. A-115  Mob No 7827844396 
  1st Floor hianupsinha@gmail.com

8 Smt. Neeta Nayyar AGCR Building,  Ph.: 91-11-23702308 
 Data Entry Operator Room No. A-115  Mob No. 9871558619 
  1st Floor pccacbecashgure@gmail.com







PRINCIPAL CHIEF CONTROLLER OF ACCOUNTS
Central Board of Excise & Customs, Department of Revenue

Ministry of Finance, New Delhi

DGACR Building, 1st Floor, 'B' Wing, I.P. Estate, New Delhi - 110002


