Office of the
® Principal Chief Controller of Accounts
Central Board of Indirect Taxes and Customs

1% floor, B wing, D.G.A.C.R. Bullding
I. P, Estate, New Delhl - 110002

Dated : %£./05/2023

U " I

Subject: General guidelines on tour program proposals- regarding

It has been observed that the Zonal Offices/ Pay and Accounts Offices are
sending tour proposals of the officers/officlals, working under their jurisdiction, a day
prior/after commencement of their tours to this office. This leads to administrative
inconvenience and delay in reimbursement of TA claims to the applicants,

2. In this context, attention is invited to this office order no, 121 dated 07.01.2021
issued under File No, Admn/1(10)/6th PC/Delegation/2020-21/589 on the subject of
delegation of administrative and financial powers to CCAs/CAs/ Dy.
CAs/ACAs/PAOs/Head of office, In the order ibid, the administrative powers are
clearly specified in r/o approval/cancellation of tour programs pertaining to
~ officers/officials, working in this organization.

: It may thus be ensured that the administrative powers in this regard are
- exercised as per the delegation of powers specified in office order dated 07.01.2021.
- Only such tour proposals that require the sanction of PrCCA/CCA may be sent to this
 office for seeking prior approval, at least ten (10) working days prior to the
~ commencement of the tour. Unavoidable and emergency official tours, which require
~ immediate approval of the Pr.CCA/CCA may however be sent to this office with proper
justification furnished by Zonal Heads.

4,  The above guidelines are for strict compliance at all levels.

5, This issues with the approval of the Principal Chief Controller of Accounts,
Central Board of Indirect Taxes and Customs, New Delhi,

. o
Encl: As above, 4 /

(ANITA RAWAT)
Accounts Officer (Estt.-I1)

i, Zonal Heads (EZ/WZ/SZ) with a request to circulate the OM to the respective
PAOs. -

All Pay and Accounts Offices of CBIC (North Zone).

e Accounts Officer (IT), 0/o Pr. CCA, CBIC, New Delhi with a request to upload
‘the OM on ARPIT portal,

The file,

W *-3\\ULP\CJ‘0~A on ARP LT
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Office of the pr, Chief Conltroller of Accounts
Central Board of Indirect Taxes & Customs
AG.CR, Uuilding, (1% Floor), 1P Estate
New Delhi-110002.

No.Admn/1(10)/6m PC/ Delegation/ 2020.%1 /589

OFFICE ORDER ¢ | 2.1
Sub: Delegation of Administrative

Accomnty/ Dy, Controller of J\CCO\\I\lS//\CA/pAo/l‘](_.“d of Office-reg,

In suppression of all earlies OMs/Orde
delegated the following administrative
according to Rule 13(3) of Dele

2. The powers arc subject to restriction

IR R R A m=—————..

Dated: 07.01.2021

and Financlal Powers (0 Chief Controller of Accounts/ Controller of

rs issued on the above subject, the Competent Authority has
and financial powers to CCAs/CAs/Dy.CA/ACA/PAO/HoO,
gation of Financial Powers, 1978 with immediate effect and till further order.

as mentioned in Delegation of Financial Power Rules/ General

Financial Rules and all other financial and administrative orders/instructions issued by Government of India

from lime (0 Hme.

2 While incurring expenses using public money the canons of financial propriety as listed under Rule-21
of General Financial Rules-2017 should be observed, The expenditure should be incurred within the

budgetary allocation.

A, ADMINISTRATIVE POWERS:

"SI | Subject 1.CCA CCA/HoD [ CA/Dy.CA (Zonal ACA/PAO/HoO |
{ No. | o Head)
n 1. 1Sanction of [All  cases | Full Power upto | Full power * for | Full powers for all
| ! CL/RH concerning ’ Sr.AQ. Sr.AO/AO under | staff upto AAO
| ICAS his/her charge upto 5 subject to 5 days
L I days in one spell. in one spell.
{2(i) {Sanction of | All cases Full Power upto | For 15 days upto For 15 days upto
f f Earned concerning | Sr.AO S1.AO/AO and 30 days | AAO under
‘ { Leave/HPL | ICAS upto AAO under his/her charge
! his/her charge.
¢ 2(ii) iCommuted | All cases Full power for Full power upto
i Leave concerning Sr.,AO/AQ under AAO under
ICAS his/her charge his/her charge
2(iii) ! Maternity/ All cases I Full Power upto | Full power upto AAO | No Power
; Palernity concerning | Sr.AQ under his/her charge
i ; Leave ICAS
2(iv) | Child — Care | All cascs Full Power upto | 30 days upto 15 days upto AAQ
i Leave concerning | 5r.AQ &r.AQ/AQ
{ | ICAS |

B



9
et il Non- No Power "”‘“‘7\
Eom ‘p\wru{ﬁlo full Power for No " i
51. ?\0 Gazetted staff under ,!
Sl | is/her charge —
"Fuﬂ Puww fﬂl‘ O No Power
ng |all  Gazetted/ | No Power
e el
L e &
t:asts Fuﬂ 'Pm-i*e;upm Full Power upto AAQ |
concerning | 5r.A0 under his/her charge | No Power 2
ICAS (including
- Internal ~ Audit
Internal Audit | tour)
nmes, !
- 1 which will be ‘
| approved
only in HQs)
{TA/LTC/ 1 Full Power | Full Power upto St. AO | Full Power upto
{ Cash Package concerning under his/ her charge | AAO ’
Sanction ICAS |
| ndluding | | |
__1{ Advance) "
: TA/LTC/ Self . | Self Controlling | Self Controlling Officer | Full power upto
{Mnsunent/ Cor?trollmg | Officer  and full power upto AAQ |
aggunersxgnat Officer | Sr.AQ/AQ ‘
Approval for | All cases _F'LEPO\\'LE;R:‘ hNE
, ’ ’mi ;:gx;csrning | 5r.AQ | No Power No Power
Guc? s s A - i s iy i i o !
F Full power E S A At
ot (with No Power No P
& AAD = | concurrence of S
CGA wherever
| required)
atment M [ T e
":Jytion Full Power | No Power No Power No Power
Non-
o8 2R f - o
- 1 Full Power No Power " INo Power
g e e s < ‘*'-————-—-— |
e - l-_.uli\ Power for | Full po power forall Gr.B | Full e power for
- Gr. A | Gazetted staff under Non- Gazetted
‘ ., his/her charge stff t
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Department of Expenditure
has to be approached for pre-
malure condemnation
through IFD,

ST Subjett Head of the Deparlmont(HoD) Zonal Head g:;ge Of/
/ 5
k1. Wﬂmw}ﬁ of)osses The detalls of powers available
i Loss  of  revenue or o Chief  Commissioners/ | No Power | No Power
irrecoverable  loans  and | Director General and
advances. b e Cumm.lssi‘onara/ Directors in all
ii. Deficiencies ~and | these three sub-heads may be
depreciation in the value of | seon in schedule-VII of DEPRs,
Store  (other than  motor | same Is applicable (or CCA,
vehicle) h\c\uded in u\e it
2
21 | Full Power Full Power | Full Power
for their | for  their
| offices offices
22 | Fixtures, Furniture (Purchases) | Full Power Rs.50,000/- | Rs.20,000/-
per Annum | per Annum
23 | Fixtures, Furniture (Repair) Full Power Rs.25,000/- | Rs.10,000/-
per Annum | per Annum
24 | Legal Charges Powers delegated under DFFRs | No Power | No Power
will be applicable. The position
of allocation of financial powers
to HoDs (along with restrictions,
condilions, etc.) from the powers
J available with the Department,
as prevailing before the issue of
Department  of  Expenditure
Notification
No.1(11)/EI[(A)/ 2003 dated
| 16.9.2003 will continue,
| Motor vehicles '
1. Replacement purchase in| i No Power No Power No Power
lieu of  mature or |
premature condemned |
vehicle,
ii. Maintenance, upkeep and | ii. Full Powers No Power No Power
repairs of vehicles.
i, Mature and pre-mature | iii. Full Power for mature | No Power No Power
- condemned vehicles condemnation, The

gipal rates and taxes

I'ull Power

Full Power

Full Powery

/—
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Rapair and mamtenance work
10 buildings owned by the
} rhnent (Minor Works)
pair and alterations to hived |
aisitioned L\\xﬁ gy
i { dumq.,h
CPWD) on mepavtmamnl and
Buildings, (only in cases where
o are provided by
). This will not be used

§ H‘\‘m‘ﬂn
s nkh i each case,

[ Re40 Lac per Annum

)

Ry, “()VJQO/‘I';L\I Annum (Non- [ No Power

l’mvimns of GER will apply.
Government of India de¢isian
below Rule 10 of DFPRs on
new Service/ new Instrument

usm]mlmx !
fare) excluding sites,
chase / I’muuonwnt Ui
dware/Cartridge

re developmenl aml
elated expendilure,

of Ol(lu‘
dation, ’
|

I

(l

T

Estates

observance
adnussibility of space norms
and

sibject
inslhructions
ssued from tUme to lime,

[ single
referred
Hiring
recommended by a Hiring
Committee duly constituted
i by the Hob,

e

No Power
i ‘:

o Pawar | No Power

No Power

TRefowa T\

{ \

f No Power

wiehase — of  land/ | of Service shall apply. All
Coriginal work beyond Rs. 10
lakh requires reporting to
Parliament. Budget provision
should be available under the

| grant provided by MoUD. |

I No Power No Power

preparation ol « Rs, 5 Lakh A, 5

rs/installation, ‘
‘ i“teﬁmlu’ of site lor | Re. 5 Lakh P.A. No Power { No Power

No Power

l
Rs. 10 Lakh P.A. ’ No Power
Rs. 15 Lakh P.A, 1 No Power No Power |
"No Power No Power

No Power ’

| Rs. 3 l.zil?h}gif{i\olwtl1 for13 | No Power

| major cities (A-1 and A) and

Rs. L5 Lakh per month for

other cities,
' Note:

; subject
| certificate from Dirvectorate of

These
to non

powers  are
availability

and/or CPWD, PFair |
ent Certficate from CPWD. |
2017,

of GFRs

and  also
relevant
this

]H’(‘S(‘ ribed

[o
on item
Any
norms
of
be
Ministry,
be

eviation from
wluding  acceptance
offer,  should
to  the
should

e ————ee s

No Power
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